
COVID-19 (Coronavirus) Procedures Guidance Policy 
Green House Village Preschool 

Overview: This COVID-19 (Coronavirus) Procedures Policy, is designed to protect children 
and staff involved in our various programs under the Courageous Steps Project, Inc. 
childcare programs. This policy is fluid based on future guidance by the Center for Disease 
Control (CDC) and other state agencies as deemed necessary by program management 
including the healthcare consultant, the Chairman/CEO, and Board of Directors oversight.  

Information Referenced From CDC Guidance for Child Care Programs That Remain 
Open: https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/
guidance-for-childcare.html#pickup 

The Courageous Steps Project will also reference CDC guidelines updated monthly in 
making decisions according to the safety of all involved in our programs due to the 
COVID-19 pandemic.  

Encourage staff to take everyday preventive actions to prevent the spread of 
respiratory illness. 

• Wash hands often with soap and water. If soap and water are not readily available, 
use an alcohol-based hand sanitizer with at least 60% alcohol. 

• Always wash hands with soap and water if hands are visibly dirty. 
• Remember to supervise young children when they use hand sanitizer to prevent 

swallowing alcohol. 
• Clean and disinfect frequently touched surfaces. 
• Cover cough and sneezes. 
• Cover your mouth and nose with a mask when you have to go out in public. 
• Masks should NOT be put on babies and children under age two because of the 

danger of suffocation. 

Require sick children and staff to stay home. 

• Communicate to parents the importance of keeping children home when they are 
sick. 

• Communicate to staff the importance of being vigilant for symptoms and staying in 
touch with facility management if or when they start to feel sick. 

• Establish procedures to ensure children and staff who come to the child care center 
sick or become sick while at your facility are sent home as soon as possible. 

• Keep sick children and staff separate from well children and staff until they can be 
sent home. 

• Sick staff members should not return to work until they have met the criteria to 
discontinue home isolation. 
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Have a plan if someone is or becomes sick. 

• Plan to have an isolation room or area (such as a cot in a corner of the classroom) 
that can be used to isolate a sick child. Additional information about isolation in 
related settings can be found here: isolation at home and isolation in healthcare 
settings. 

• Be ready to follow CDC guidance on how to disinfect your building or facility if 
someone is sick. 

• If a sick child has been isolated in your facility, clean and disinfect surfaces in your 
isolation room or area after the sick child has gone home. 

• If COVID-19 is confirmed in a child or staff member: 
◦ Close off areas used by the person who is sick. 
◦ Open outside doors and windows to increase air circulation in the areas. 
◦ Wait up to 24 hours or as long as possible before you clean or disinfect to 

allow respiratory droplets to settle before cleaning and disinfecting. 
◦ Clean and disinfect all areas used by the person who is sick, such as offices, 

bathrooms, and common areas. 
◦ If more than 7 days have passed since the person who is sick visited or used 

the facility, additional cleaning and disinfection is not necessary. 
▪ Continue routine cleaning and disinfection. 

Monitor and Plan for Absenteeism Among Your Staff 
• Develop plans to cover classes in the event of increased staff absences. Coordinate 

with other local child care programs and reach out to substitutes to determine their 
anticipated availability if regular staff members need to stay home if they or their 
family members are sick. 

• Recommend that people at higher risk for severe illness from COVID-19 (older 
adults and people of any age who have serious underlying medical conditions) 
consult with their medical provider to assess their risk and to determine if they 
should stay home if there is an outbreak in their community. 

•
Review plans for implementing social distancing strategies 
• Social distancing focuses on remaining out of congregate settings, avoiding mass 

gatherings, and maintaining distance from others when possible. Detailed guidance 
for implementing social distancing strategies in child care centers and schools is 
found here: Social Distancing Strategies 

•
Assess Group Gatherings and Events 
• Follow current guidance about gatherings and events. 
• Plan to limit nonessential visitors and postpone or cancel use of classroom 

volunteers. 
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Social Distancing Strategies 
Work with your local health officials to determine a set of strategies appropriate for your 
community’s situation. Continue using preparedness strategies and consider the following 
social distancing strategies: 

• If possible, child care classes should include the same group each day, and the 
same child care providers should remain with the same group each day. If your 
child care program remains open, consider creating a separate classroom or group 
for the children of healthcare workers and other first responders. If your program is 
unable to create a separate classroom, consider serving only the children of 
healthcare workers and first responders. 

• Cancel or postpone special events such as festivals, holiday events, and special 
performances. 

• Consider whether to alter or halt daily group activities that may promote 
transmission. 
◦ Keep each group of children in a separate room. 
◦ Limit the mixing of children, such as staggering playground times and 

keeping groups separate for special activities such as art, music, and 
exercising. 

◦ If possible, at nap time, ensure that children’s naptime mats (or cribs) are 
spaced out as much as possible, ideally 6 feet apart. Consider placing 
children head to toe in order to further reduce the potential for viral spread. 

• Consider staggering arrival and drop off times and/or have child care providers 
come outside the facility to pick up the children as they arrive. Your plan for curb 
side drop off and pick up should limit direct contact between parents and staff 
members and adhere to social distancing recommendations. 

• If possible, arrange for administrative staff to telework from their homes. 

Parent Drop-Off and Pick-Up 
• Hand hygiene stations should be set up at the entrance of the facility, so that 

children can clean their hands before they enter. If a sink with soap and water is not 
available, provide hand sanitizer with at least 60% alcohol next to parent sign-in 
sheets. Keep hand sanitizer out of children’s reach and supervise use. If possible, 
place sign-in stations outside, and provide sanitary wipes for cleaning pens 
between each use. 

• Consider staggering arrival and drop off times and plan to limit direct contact with 
parents as much as possible. 
◦ Have child care providers greet children outside as they arrive. 
◦ Designate a parent to be the drop off/pick up volunteer to walk all children to 

their classroom, and at the end of the day, walk all children back to their 
cars. 

◦ Infants could be transported in their car seats. Store car seat out of 
children’s reach. 
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• Ideally, the same parent or designated person should drop off and pick up the child 
every day. If possible, older people such as grandparents or those with serious 
underlying medical conditions should not pick up children, because they are more 
at risk for severe illness from COVID-19. 

Screen Children Upon Arrival (if possible) 
Persons who have a fever of 100.40 (38.00C) or above or other signs of illness should not 
be admitted to the facility. Encourage parents to be on the alert for signs of illness in their 
children and to keep them home when they are sick. Screen children upon arrival, if 
possible. 
There are several methods that facilities can use to protect their workers while conducting 
temperature screenings. The most protective methods incorporate social distancing 
(maintaining a distance of 6 feet from others) or physical barriers to eliminate or minimize 
exposures due to close contact to a child who has symptoms during screening. 

Clean and Disinfect 
(CFOC) provides national standards for cleaning, sanitizing and disinfection of educational 
facilities for children. Toys that can be put in the mouth should be cleaned and sanitized 
(see below). Other hard surfaces, including diaper changing stations, door knobs, and 
floors can be disinfected. 

Intensify cleaning and disinfection efforts: 
• Facilities should develop a schedule for cleaning and disinfecting. 
• Routinely clean, sanitize, and disinfect surfaces and objects that are frequently 

touched, especially toys and games. This may also include cleaning objects/
surfaces not ordinarily cleaned daily such as doorknobs, light switches, classroom 
sink handles, countertops, nap pads, toilet training potties, desks, chairs, cubbies, 
and playground structures. Use the cleaners typically used at your facility. Guidance 
is available for the selection of appropriate for child care settings. 

• Use all cleaning products according to the directions on the label. For disinfection, 
most common EPA-registered, fragrance-free household disinfectants should be 
effective. A list of products that are EPA-approved for use against the virus that 
causes COVID-19 is available. If surfaces are dirty, they should be cleaned using a 
detergent or soap and water prior to disinfection. Follow the manufacturer’s 
instructions for concentration, application method, and contact time for all 
cleaning and disinfection products. 

• If possible, provide EPA-registered disposable wipes to child care providers and 
other staff members so that commonly used surfaces such as keyboards, desks, 
and remote controls can be wiped down before use. If wipes are not available, 
please refer to CDC’s guidance on disinfection for community settings. 

• All cleaning materials should be kept secure and out of reach of children. 
• Cleaning products should not be used near children, and staff should ensure that 

there is adequate ventilation when using these products to prevent children from 
inhaling toxic fumes. 
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Clean and Sanitize Toys & Tips for cleaning toys 
• Toys that cannot be cleaned and sanitized should not be used. 
• Toys that children have placed in their mouths or that are otherwise contaminated 

by body secretions or excretions should be set aside until they are cleaned by hand 
by a person wearing gloves. Clean with water and detergent, rinse, sanitize with an 
EPA-registered disinfectant, rinse again, and air-dry. You may also clean in a 
mechanical dishwasher. Be mindful of items more likely to be placed in a child’s 
mouth, like play food, dishes, and utensils. 

• Machine washable cloth toys should be used by one individual at a time or should 
not be used at all. These toys should be laundered before being used by another 
child. 

• Do not share toys with other groups of infants or toddlers, unless they are washed 
and sanitized before being moved from one group to the other. 

• Set aside toys that need to be cleaned. Place in a dish pan with soapy water or put 
in a separate container marked for “soiled toys.” Keep dish pan and water out of 
reach from children to prevent risk of drowning. Washing with soapy water is the 
ideal method for cleaning. Try to have enough toys so that the toys can be rotated 
through cleanings. 

• Children’s books, like other paper-based materials such as mail or envelopes, are 
not considered a high risk for transmission and do not need additional cleaning or 
disinfection procedures. 

Clean and Disinfect Bedding 
• Use bedding (sheets, pillows, blankets, sleeping bags) that can be washed. Keep 

each child’s bedding separate, and consider storing in individually labeled bins, 
cubbies, or bags. Cots and mats should be labeled for each child. Bedding that 
touches a child’s skin should be cleaned weekly or before use by another child. 

Vulnerable/High Risk Groups 
Based on currently available information and clinical expertise, older adults and people of 
any age who have serious underlying medical conditions might be at higher risk for severe 
illness from COVID-19. To protect those at higher risk, it’s important that everyone 
practices healthy hygiene behaviors. 
• If you have staff members or teachers age 65 or older, or with serious underlying 

health conditions, encourage them to talk to their healthcare provider to assess 
their risk and to determine if they should stay home. 

• Information about COVID-19 in children is somewhat limited, but the information 
that is available suggests that many children have mild symptoms. However, a small 
percentage of children have been reported to have more severe illness. If you have 
children with underlying health conditions, talk to their parents about their risk. 
Follow children’s care plans for underlying health conditions such as an asthma 
action plan. 

• If you have children with disabilities, talk to their parents about how their children 
can continue to receive the support they need.

Updated on Saturday April 17th, 2021

https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/people-at-higher-risk.html
https://www.cdc.gov/coronavirus/2019-ncov/specific-groups/children-faq.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/asthma.html
https://www.cdc.gov/coronavirus/2019-ncov/need-extra-precautions/asthma.html

